List of Documents/Records to be made available to the Verifier(s)
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Factory Profile: 283 {4
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13.

14.
15.

Company Profile AE&E

Business Registration License E)HFE

Tax Registration Fi5Z 00

Organization chart B432EF5E]

Land use/construction permit t-Ith{sE R/ E]
List of Machineries #8818 & 58

Company vehicle list A E)ZE RS

Production process flow chart &£7=RFEE]

List of subcontractors if any DEEEE ( B&EAH )

. Dormitory details BEEMMSE
. List of Fire equipment jEFHI&HE S8
. Any certificate by any other independent organization like SA8000, ICTI etc. JRIZHMIMARNIES : Flan

SA8000,ICTIEE
13. Building approval plan (architectural & structural) from concern Govt. authority; Approved building
construction lay out from engineering authority if applicable Zi& TFEMXIFEIE ( ER )

14. Building layout approval from fire service & Fire Occupancy Certificate ZEFRHHIRIHIE
15. Employee name list & T &

Recruitment / Hiring & Termination }3ES/EA&LE1E

1.
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11.

12.
13.

Recruitment policies and procedures & Age verification process 1BIEBERFIFEF S FEMIRFIFEF

Child Labour Remediation Procedure Z T #MSIEHE

Security Service Contract Z{R&E

Training Records other than Health & Safety &L E2IMNMIEBAZEE)IICR

Work permits (internal /external) T{EFRTUE ( RERANE )

Employment Contracts &5 [E

Job announcement/description, job application form if applicable T{ERI{iifE7Y , BAZERIER ( HIEA)
Labor broker contract & dispatching worker personal records/contract 555 8HE. IKER T AEICEF/SRE

V== v

Apprenticeship program (if applicable) Z{EEZ)|| ( HIERA )

. Immigrant workers (working permit /visa, passport, contract, personal records) 4MER THIT{EFaIIE/SIE ,

PR, &R, RASHEE (5ER)

Adolescent workers (registration/approval letter from local labor bureau, health checking record) RS T
(i ERENEHER | AMEICR )

Termination policy and procedure, training records SRR IEBERIIERF , Z)IIEHE

Employee resign records EREERICR

Working Hours: T{ERSE

1.

2.

Time in/out records (Working hour & overtime hour records) E I TAHER ( IEE T{E/NT&IIHE/ NS
x)
Production records (Cutting, stitching, quality etc.) &£r/=ig% (1E , 28 , REZHER)
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Overtime waiver if any NP ( ZER )

Comprehensive working hours permit if applicable & TR ( £1EH )

Working hours policy including voluntary overtime policy TAYBUIEE S B ENNFIBIEE

Overtime approval process/procedure and OT request records if applicable fINFFERHERFR/FLE , MFEREC
R (EER)

&iT : TIEiEIERE AT E 12 BHER

Wages & Benefits T&E&IEFI
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11.
12.

Minimum wage Notification F{Fk T & Hx/EHIEEN

Payroll (Wage records) T&Z ( THICHE )

Full & Final Settlement TEAMICRREIRR THAEHICR

Leave records AMBRICHE

Bonus records ¥ &105

EOBI (Employees Old Age Benefit) records 2 REEEN ( ZIEMA )

Social security records & commercial insurance records - 2{RGICRIFERISIER

Receipts showing tax payments / social security remittances to appropriate public agencies X{J¢5BFFH 14
AOGNT AL ERICFRATE

Evidence of granting maternity/paternity leave and subsequent return to work. F={BR/FSF=RICR , IREI T{ER
{ZRIIERA

Piece rate wages sheet if applicable iH4 TR EE ( BHERA )

Annual leave and any paid leave payment record SE{BFIEMFEHRAFICSE

Bank transferring records (for wages if applicable) $R{T4MKICR (1 TESRS , HEFH)

T IRENCREESIELNBIER

Employee Treatment & Involvement: RT{FBLRITESS

n
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Records from disciplinary procedures 20 DTEFLIER
Meeting notes from any type of worker/management committee. {HAF,Z R T HAEEZERSHNESNIEHE

Trade union records T&ICH
Grievance register / Grievance mechanism (procedure, intake channel, investigation/ solution/ feedback

records FRIFEIC/FRIFIE (A2 , FIERE , AE/MRALR/RIRCR )
Org Chart of Trade union, worker/management committee T4 , T A/EERZRSEREE
Written policies regarding anti-harassment, physical/sexual/emotional abuse and non-discrimination, no

forced labor. RERH , RIRTH/MIRIUAEMRERSF , RIFM , REEATIPHEEBER
Freedom of association procedure B 452

Health & Safety: f2EE&%L L

1.
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Building plan approval / Permit Z5Ri&iHEAF BT IE

Fire NOC #iRiHRIRBHR &S/E R

Genset installation approval &= ZBZZE=1,

Building Stability Certificate i2REEHTFREMIED

Appointment of Labour Welfare / Safety Officer 3% L {&Fl/Z BB R{EHH
Drinking Water Potability test #XFA7ZKNRE

Boiler License @{FILE

Lift License / Inspection certificate F+BEH4F oI E/AQIEIE



10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
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31.

32.
33.
34.
35.
36.

37.
38.

39.

40.
41.
42.
43.
44.

45.
46.

Boiler Operator and Electrician Certificate $&}FR{E TIFF1E TiF

Noise and lllumination level test Certificate 12EFNABIAE MRS

Sanitation Certificate P44 A]3IE

Health Certificate for Workers & T f@ESiE

Doctor / Nurse Appointment Letter E4EAPHEAHIED

First Aid Training Certificate = $EZ3)IFE

Fire Fighting Training Certificate jEF51S1IREH

Fire Mock drill training records jEFFEIZIEHR

Industrial accident records T{AE&HCHR

Pollution Control board — Consent order {554 EHERS-FAEH

Waste disposal records / Procedures [E/KAMBIEFRE

Personal Protective Equipment (PPE) training records N AR B&RE)IEHE

Chemical safety training records {t. ¥ &2 2R

List of chemicals used (Hazardous / Non-hazardous) {t.3 G {EREESE ( BIeR/AEBKER

Material Safety Data Sheets (MSDS) records#JflLLEIERICHE

Maintenance records of eye wash station {AREE4EIFIDSR

Machines maintenance/service records Hl38{RF=/4HEEICFR

Lock Out/Tag Out survey report, LOTO training records 8 SiEr a0 GRS REZIER

Water Extraction Permit, if applicable i 7K3f7KiFAE (BEIEF)

Permit for onsite waste disposalE4I R A IE

License issued by government authority to hazardous waste collector EfF iR ARIGE W EEIFRTIE
Contract agreement with licensed contractor for hazardous waste collection SEBBEMEERIASITHY

BRI

Hazardous Waste Transfer Contract/ License of Hazardous Waste Handler/License of Hazardous Waste

Transporter/Hazardous Waste Manifest, if applicable f&E##EE /B EIEH /B ETRH R/ GE S8
(&ER)

Waste inventory and tracking records [ER4i5 R AR MRS ICR

Wastewater monitoring records E/K4MER

Flow Chart (indicating all key processes) ;S/KMERIEE (A RRTAXFERE )

Drainage layout HEZKEME]

Waste treatment equipment’s maintenance records [EYJMEISEZHVA(SICR

Wastewater Treatment Plant operator certificate if applicable BE7KGIRILEER TIEIE ( Zi&A )
Approval of waste treatment system i.e. IEE (Initial Environmental Examination) / EIA (Environmental Impact

Assessment) IMRIZMEITFEI S , FIaN : FMRIR TIRW AR EREITAS

Environmental Impact Assessment Reports and Approval / Environmental Protection Acceptance Report /
Pollutant Discharge Permit if applicable FMEFIMIHEHR ST E AAERIPIRBIR S/ HESIFRNIE (&1&R )
Air emissions control equipment’s maintenance records [ESHEAMEIRIEAEIFCSR

Ozone Depleting Substances (ODS) inventory and maintenance records 28 =B RERUREIFCSR
Fuel consumption record for factory’s transportation 1\ 35iE T BEAEHERICSR

Green House Gases (GHG) emissions inventory i@ =S AHERGE.

Emergency response plan including relevant training and drills records Rralgizityl , BIEHEEE)IFIES
iR

Risk Assessment (procedure & records) X&iF G ( FEFF&IDSR )

Banned Chemicals List if any 2Rt ZREH (&EA )
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56.
57.

58.

59.
60.
61.
62.
63.
64.
65.

66.
67.

Vehicle operator licenses for any/all types of motorized vehicles ZEHFIR{ERIFAIEAE AT FrE R
Meeting notes from recent health and safety committee meetings SRR LZEERSSWIER

Air receiver is fit to operate certificate &S HEEEFRIED

Steam receiver is fit to operate certificate ZSHESEEEAED

Food test reports BRI S

Accident records / accident analysis records SEHICFR/EHTTICRE

Electrical safety test report F38Z RIS

Thermographic survey report ;RE KRS

VOC test reports /Air emission monitoring report if applicable BHIEAYIGIHRES/SSHRISIIRS ( &E&E
)

Cooling tower water reports / legionella reports /$EE2 7K RS IR S/ ZE R T e IR &

Inspection reports (fire hydrant system, sprinkler, detection system, extinguisher, firefighting equipment,
emergency lamps) RS (FEHRRS , B, IRURS , KK | iBhhiRE  HSUTR)

PPE suitability assessment, PPE selection criteria, PPE list, PPE inspection records AR5 A& 4IFE
& IEFRE , BR , AEIER

Confined space list, confined space entry procedure ZXAZ[ELSE , BATEHNER

PCB survey, PCB training records PCBZ &4 _KiFfth ) PCBIZ)Iic =

Asbestos survey, training records GiEFER&IEIER

Food supplier's medical reports B Rt @R IRE

PHI report for the canteen BTHIPHI ( S ETETEKRE ) IRE (HERH)

Canteen License &{REEFANIE

Hot Work operation procedure #Wh IR T1R/EfER

Compressed gas cylinder operation procedure JE45SHRIRIERTE
Work permits for special & dangerous operations — forklift driver, lift operator, Electrician and Welder, boiler

operator. #557& THM&EIaFl TARFRNE-GIAIRET, , FHRETURER , BT, IRET , SBIFRMEL

Management Systems: EIB{FER

1.

Social & Labor Policies and Procedures (including goal/strategy/performance, responsible persons (roles &
responsibility, CSR team org chart) {1 &ER{F&55 TEERFIER ( BEEMKIE/SN ) A=A (BRE5IN
BR) , RIS FERLEEE

Factory rules and regulations / Employee handbook 1\ #IEE4IE /R T A

3. EHS policy & procedure fEERZESINIEBIRITIE

Communication and training records for employees, suppliers, subcontractors. 2T , NE , SEBEZIIIEE
MR

Internal audit records and improvement plan NEFICEFH50HT L



